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POUDRE SCHOOL DISTRICT R-1 

Construction Services 

REQUEST FOR PROPOSALS 
REGARDING 

Southeast Elementary 
Architectural Design Services 

RFP # 19-1E1-001 

RFP SCHEDULE OVERVIEW 

RFP Issued  November 9, 2018 

Vendor Questions Due November 20, 2018 

Addendum Issued November 26, 2018  

RFP Closing Date                                                      December 12, 2018 

     Negotiations Begin  December 20, 2018       
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1.0 PROJECT DESCRIPTION

Poudre School District R- issuing this request for proposals 
 from vendors for Architectural Design Services. The anticipated project 

description and schedule are as follows: 

1.1 PROJECT DESCRIPTION 

proposed in the southeast portion of the District.  The site is located at 
approximately Larimer County Road 30 and North Fairgrounds Avenue 
within the City of Loveland.  It is anticipated that the new facility will be 
designed as a four-round, kindergarten through fifth grade facility, serving 
600 students, plus a preschool wing.  The Project Scope (Exhibit A), is 
based on an approximate 75,000 square foot building, with a construction 
budget of $25,500,000. The proposed geographical site and District 
Boundary is provided below in an Aerial Map (Exhibit B).  

Complete architectural services, including scheduling and staging of all 
design services, programming, design, bidding, construction overview and 
project close-out will be required from the selected firm. While services 
may be scheduled in stages, this solicitation is for the selection of all 
architectural services necessary for the entire project. Bidding and 
construction of the projects will be through a traditional design/bid/build 
process to qualified general contractors. 

1.2 PROJECT SCHEDULE 

1.2.1 Anticipated time for design work to commence February 2019 

1.2.2 Anticipated construction bid date January 2020 

1.2.3 Anticipated occupancy no later than August 2021 

2.0 MINIMUM QUALIFICATION REQUIREMENTS 

As set forth in more detail below, the District will only consider proposals for this 
project from firms that meet the following qualification criteria: 

2.1 Principal Architect of record must be registered and licensed in the State 
of Colorado.  
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2.2 Firm must have an established office within 150 miles of Fort Collins, 
Colorado at the time of proposal submission.  

2.3 Firm must demonstrate completion of projects of a similar size and scope 
within the last five (5) years.  

3.0     SUBMITTAL REQUIREMENTS 

As set forth in more detail below, the District is requiring the following information 
from all vendors as part of their response:  

3.1  Letter addressing the following considerations: 

3.1.1 Completed Architects Statement of Qualification- AIA Document 
B305  1993 or successor form (Exhibit C). 

3.1.2 Design p summary of previous work for the District. 

3.1.3
size within the last five (5) years. 

3.1.4 Whether the design professional or any of its principals has ever 
declared bankruptcy under their current names or former names.  

3.1.5 Whether the design professional or any of its principals has ever 
made an assignment for the benefit of creditors. 

3.1.6 Whether there are any unsatisfied judgements or liens against the 
design professional or any of its principals.  

3.2 Description of the proposed project team and approach. 

 3.2.1 Qualifications of proposed key team members 

 3.2.2 Project approach which shall include: 

3.2.1 Budget and Cost Control 

  3.2.2 Quality Control

  3.2.3 Schedule Management 



Poudre School District Purchasing and Materials Management Page 5 

3.3 Statement of the . 

 3.3.1 Current and projected workload. 

3.4  Proposed Fee Schedule 

3.4.1  Proposals must include a complete Proposed Fee Schedule as  
  provided in Exhibit D. 

3.4.2  Fee Proposal Schedule must include the following consultant fees:  

  3.4.2.1 Architectural Fee

  3.4.2.2  Structural

  3.4.2.3 Mechanical

  3.4.2.4 Electrical

3.4.3   Identify any additional consultants included in fee proposal not  
  specified above. 

3.4.4 Identify hourly rates for the following: 

3.4.4.1 Principal 

3.4.4.2 Project Manager 

3.4.4.3 Project Architect 

3.4.4.4 CAD Technician 

3.4.4.5 Interior Designer 

3.4.4.6 Clerical 

3.4.5 Additional Services and Consultants listed on the Fee Schedule will 
be negotiated on an as-needed basis after award of this RFP 
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4.0 RFP PROCEDURES AND DEADLINES

 The procedures and deadlines associated with this RFP are as follows: 

4.1 The District shall provide copies of this RFP to vendors through the 
electronic solicitation platform www.bidnetdirect.com, where registered 
bidders are required to submit their electronic RFP response along with 
the first and last name, telephone number and e-mail address of the 
employee within the who will be designated as the 

the 
response thereto.  The District may provide copies of this RFP to other 
vendors upon request, who are also requested to provide the first and last 
name, telephone number and e-mail address of the employee within their 
organization who will be 
respect to this RFP and their response thereto.  

4.2 Questions regarding this RFP must be in writing and may be directed 
to the District via e-mail any time after the issuance of this RFP 
through and including 2:00 p.m. MST on November 20, 2018, 
addressed as follows: 

Skyler Thimens, Purchasing Manager 
  Subject: RFP 19-1E1-001 

E-mail: rthimens@psdschools.org 

 thereto, 
shall be provided in an addendum via www.bidnetdirect.com  

4.3 The District will only accept and consider electronically submitted 
vendor proposals, as provided in section 3.0 of this RFP, which must 
be submitted and received in the www.bidnetdirect.com electronic 
solicitation portal on or before 2:00 p.m. MST on December 12, 2018 
at which time the submission portal will close and no further 
submissions be allowed or considered. 

4.4 District staff shall review the written vendor proposals to this RFP during 
the proposal consideration period commencing on December 12, 2018.  
During the proposal consideration period, questions may be asked of and 
additional information may be requested from specified District personnel 
and select vendors may be asked to give presentations to District staff 
regarding their RFP responses. 

4.5 The se services are subject to and conditioned on: (a) 
agreement by the District and vendor regarding the terms of a written 
contract between the parties, including but not limited to the terms 
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specified in section 3.0 of this RFP; and (b) execution of the written 
contract by authorized representatives of the District and vendor. 

4.6 This RFP does not commit the District to select or contract with any 
vendor that provides a response, or to pay any costs incurred by vendors 
in responding to the RFP or negotiating a contract.  The District reserves 
the right to reject any and all responses to this RFP at any point in the 
process, to waive any irregularities and/or informalities with respect to the 
RFP procedures and deadlines, and to select the vendor whose response 
it deems in its sole discretion to be in the best interest of the District. The 
award of this RFP to a selected vendor is contingent upon the execution of 
a mutually acceptable Agreement, a sample of which is provided as AIA 
Document B101-2017 (Exhibit E). If a mutually acceptable Agreement is 
not executed, the District reserves the right at its sole discretion, to 
negotiate with a subsequent vendor(s) who submitted a responsive and 
responsible proposal to this RFP per the specified terms herein.  

4.7 Information and materials submitted in response to this RFP may be 
considered public records subject to disclosure under the Colorado Open 

-72-200.1 to -206.  Information and 
materials that vendor believes are confidential and not subject to 
disclosure under CORA must be submitted separately with a citation to the 
section of CORA and any other relevant law under which vendor believes 
they are confidential.  The District, not vendor, shall determine whether 
information and materials so identified will be withheld as confidential, but 
will inform vendor in advance of disclosure to give it an opportunity to take 
legal action to protect its interests vis-à-vis the party making the CORA 
request.  

-- End 
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Exhibit A 



SCOPE OF WORK

This project consists of complete design services associated with site development, programing, 
design, estimating, bidding documents, contract administration, as well as close-out and warranty 
period necessary for the construction of a new 600 student elementary school to open in 2021.  
The design work will be completed using a collaborative approach of district staff as well as 
input from a selected Design Advisory Group which could include community representation.  It 
is anticipated that the new facility would be designed as a four-round, k-5 facility, serving 600 
students, plus a pre-school wing.  The project scope is based on an approximate 75,000 square 
foot, possible two-story building and shall be comparable in program to the District’s other 
elementary school facilities.    The building will be constructed on a 15+ acres site located at 
approximately Larimer County Road 30 and North Fairgrounds Avenue within the City of 
Loveland.  The Project budget for building and on-site work shall be established as $25,500,000. 

Unless notification is otherwise given in writing, the Owner’s Representative shall be:   
TBD, Project Manager, Poudre School District

Unless notification is otherwise given in writing, the Architect’s Representative shall be:  
TBD

Tentative project schedule is as follows: 

Schematic Design Submittal  - Spring 2019 
Design Development Submittal - Fall 2019 
Complete Construction Documents - December 2019 
Anticipated Bid Opening  - January 2020 
Construction to begin - March 2020 
Project complete for owner occupancy - Summer 2021 
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Exhibit B 
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Exhibit C 
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Exhibit D 
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Exhibit E































































Page 1 of 1  RFP # 191E1001 – Addendum 1.0

REQUEST FOR PROPOSAL 
Southeast Elementary Architectural Design Services 

RFP 191E1001 

Addendum 2.0 (File Name Correction) 

Issue Date:  Tuesday, November 27th, 2018 

RFP Opening Date:        Wednesday, December 12th, 2018 @ 2:00 PM MST  

Poudre School District R1
 1502 South Timberline Road 
 Fort Collins, CO  80524 

Below are the questions received in response to this RFP along with their respective answers.  

1. Can the District share the scoring rubric for the RFP? 
There is not a formal rubric for this solicitation. District Personnel will select the Design firm 
believed to be in the best interest of the District.  

2. We see technology as an add service. Do you agree, or shall they be included on the fee? 
Technology is not part of the base fee. 

3. Many of our subconsultants my not have the required insurance limits ($3MM/$5MM). Are the 
consultant insurance requirements negotiable? 
Major subconsultants will be required to carry the limits listed.  Additional Consultants may be 
negotiated based on scope and risk to District once negotiations begin with successful firm. 

4. Should we assume that it is a structural floor? 
That has not been determined at this point. 

5. Do you want us to identify all potential team members or only MEP and Structural for the fee?  
This RFP is only asking to list Structural, Mechanical, and Electrical.  Additional consultants may 
be listed but are not required. 

6. I am inquiring to find out if the geotechnical engineering has been done for this project, and if 
not, will those services be included as part of the Architectural RFP or will there be a separate 
RFP for geotechnical services? 
Geotechnical engineering is not part of this RFP, those services will be solicited in the future. 


